Online Invoice Submission and Tracking Submitted Bills — For Materials PO only

Salient Features:

%+ Online Invoice submission is currently allowed for Materials Supply Purchase Order (PO)

+* Invoice submission is to be done online through BSL SRM/e-tender portal

«*» On successful submission of invoice, vendor will get system generated mail of Online Bill Submission
Reference No

% Online Submitted bill status can be tracked through Vendor Document Status — Bills link as available in

BSL SRM

Online Invoice Submission:
1. Open Google Chrom/MS Edge browser
2. Login to BSL SRM/e-tender portal
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3. Click on “Bill Registration” link in RFx and Auctions screen
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Active Queries.

>

eRFxs Published (D) Al(0) Ended (D) Completed (0)
eAuctions All (0) Published (0) Ended (0) Completed (D)

&RFxs - Published
» Show Quick Criteria Maintenance Change Query Define New Query Persol
View: | [Standard View] []| DisplayEvent Display Response | Print Preview | Refresh

E. EventNumber EventDescripfion Eventlong Description EventType EventStatus StartDate EndDate Response Number Event'ersion Response Status Response Version Dec End Date Dec.EndTime QSA Endtime Start Tim)

4. Bill Registration screen pop-up as a new window:
Select/click Register New Bill option and then click “Go” button

Online Invoice submission and Tracking Submitted Bills Page 1



=2 Bill Reqistration - SAP Net\leaver Partal - Internet Explorer

|1"' https:/fepracd.bokarosteel sailbsLinid44fir portal {NavigationTarget=ROLES¥ 38202 F32Fportal_content®a2Fsrm_:

Bill Registration
b

Invoice Submission

Selection Options

(= Register Mew Bill
(" Display Submitted Bill Details

5. Inthe Invoice Submission screen Purchase Order No is to be put in PO No field

= Bill Registration - SAP NetWeaver Portal - Internet Explorer
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| History, EBac

Invoice Submission

Specify Your Bill Details

* Invaice/Bill No.
*invoceBilDate: [ |
* Invaice Amount
Bill Type(First Bl [ ||
State (Place of Supply}.
Select GR No.(Use CTRL button for multiple selection)
E. GRMNo F GRDate Challan No Challan Date

Select GR No
Payment Tem:
Viendor Code

Vendor Name:

Section Code;
Currency.

GsTH

Vendor Ciass,

Bank Account Number.
Mame of Bank:

6. Put 10 digit PO No and then press Enter button

Bill Registration
]

Invoice Submission

Specify Your Bill Details
Bill Submission Number: 1000000087

PO,
“imcisBitNo: [ | = GST e-invoice’

*|nvoice/Bill Date: [ [
* Invoice Amount:
Bill Type(First Bily, [ =]
State (Place of Supply):
Select GR No.(Use CTRL button for multiple selection)
E. GRMNo ¥ GR Date Challan No Challan Date

A. Required PO relevant fields auto-populate in the screen along with the list of GRs of that PO
B. Following are to be filled:

a. Invoice/Bill No — Invoice no to be put here
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b. Invoice/Bill Date — Invoice Date to be put here (date format DD.MM.YYYY or date can be selected
from Search option in Calendar there)

¢. Invoice Amount — Invoice Amount to be put here

d. State (Place of Supply): To be selected from Search option there

Invoice Submission

Specify Your Bill Details
Bill Submission Number: 1000000083
* PO No.: |4510046068
* Invoice/Bill No.: | 8986872335
* Invoice/Bill Date: [03.01.2022 ig]

* Invoice Amount: 200,000.0X

= o [e
F
2

8

Bill Type(First Bill):

State (Place of SUpply): Andra Pradesh

Select GR No.(Use CTRL button for multiple selection)

» B GRNo ¥ GRDate Challan No Challan Date S|ng|e GRis Se|ected here

5006153850 09.05.2015 WB5511000213 22032018
5006506382 10122018 001950000056 11.09.2018

Select GR No.:
Payment Term: M0O1 ( 100% against GR )
Viendor Gode: 100007 ~™~
Vendor Name: PRIl
Section Code: PURC
Currency: INR
GSTN: 27AA__ ...
Vendor Class:
Bank Account Number: DEE 0
Name of Bank: DEL. . ... IE BANK ™
Ramarve: [TFATING REMARKS BY VENNOR 1

C. Multiple selection of GRs:
If the subject invoice relates to more than one GR then Multiple GRs can be selected using CTRL
button
Sample screen:
Select GR No.{Use CTRL button for multiple selection)
B GRNeo GR Date Chalian No Chalian Date
. 00742617 23012020 Mool 2101.2020
SO07425650 23012000 JHEZTTTTTTT) 21.01.2020

Multiple GRs are selected (here two GRs)

Select GR No

D. Check following Vendor Info(as available in BSL Vendor master against given Vendor code) as
showing in the screen:
a. GSIN
b. Bank Account Number
c. Bank Name

Wiangor BUEITHE, e e & e B gt men il T LT
Saction Code: PURC
Cummanty. INR
GBETHN: ITARL s = 1F
Wendor Class
Bank Account Numbsar: DES=os020
Hame of Bank: DL oordE BANK

Attaching Digitally signed Invoice pdf:

a. Digitally signed pdf of Invoice is to be attached mandatorily
b. Other Documents, if required can be attached

Create Attachment:
i) Click on Browse
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ii) Select required local file from your PC/Laptop (Name of file in your PC/Laptop to be done
appropriately i.e Invoice document in your computer folder is to be named as Invoice)

iii) Type File Brief Name

iv) Click on Attach Button

DENE ACCUUNL INUITIDE . UoDD4oduuy

Mame of Bank: DEUTSCHE BAMK
Remarks: |TESTING REMARKS BY WVENDOR

Create Attachment Description: | |[ Browse.. | [ 0 Attach |
Aftachment List
F. File Name Description  Created By Created Onm  Crested At Changed By Changed On  Changed At
Invoice test-1 WVI00ES o83 | 31.01.2022 | 16:24:20 31.01.2022 | 16:24:20
Certf test- WVI00WS 503 | 31.01.2022 | 16:24:40 31.01.2022 | 16:24:40

E. Confirm Declaration submission:
Following Declarations are to be confirmed by checking the tick box,
Few of them are mandatory - To be ticked and confirmed (Bill will not be submitted without confirming these)
Few of them are optional - Required to be ticked and confirmed as per case

[ declare that the Invoice submitted is true and comrect as per best of my knowladge
[T]1 confirm that the TAX INVOICES are Digitally Signed

[] Tax Invoice Mo is =ame ag Tax Invoice Mumber mentioned in GSTR-1

[] E-Mandate and Test Payment of Re.1 has been received

[ SSTIN in Invoice is same as GSTIN mentioned in PO

[] Same Tax Inveice no and Date uploaded in GSTR-2B as mentioned in Tax Invoice submitted for processing
[[] SD/BG submitted to BSL as per PO (wherever applicable)

[] Performance certificate if applicable attached herewith

[] Third Party Test Cerificate as Per PO if applicable attached herewith

[] Signed SES copy attached (If application f zervice invoice)

[] For Short quantity of GRM than Invoice, Credit Note submitted for short quantity

F. Bill Submission:
9.1 Click on Submit button after doing all above entries and confirming all required declarations

G. Email alert :
Once bill submissinn ic completed you will also be informed through mail with following content
“You have successfully submitted your invoice and your bill submission no is 1000000083 .

H. Viewing Submitted Bill
Select Display Submitted Bill In Bill kegistration selection screen and put Bill Submission No there
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Bill Registration

Invoice Submission

Selection Options

" Register Mew Bill
(@ Digplay Submitted Bill Details

Bill Submission No.:

Bill Registration | History, Back Forward

= — ~
‘ Invoice Submission SUBMITTED ‘ il

Specify Your Bill Details
Bill Submission Number. 1000000083
PONo.
Invoice/Bi No.
Invoice/Bill Date:
Invoie Amount
Bill Type(First Gil):
Stats (Place of Supply): Ancra Pradesh
Select GR No.(Use CTRL button for multiple selection)
FGRNo GR Date Challan No Challan Date =
5006153850 08052018 WBS511000218 22032018

Select GR No. =
Payment Term:
Vendor Code: 1000071208
Vendor Name: F mr
Sestion Code: PURC
Curreney: INR
GsTN: 2
Vendor Class:
Benk Account Number. 066
Neme of Bank: DEU. -_..__..

Remarks: [TESTING REMARKS BY VENDOR v

Bill Registration | History, Back Fonward [=

Select GR No. ‘ ‘I:l ’
Payment Term:
Vendor Code: 1000071309
Vendor Name: APVTLT
‘Section Code: PURGC
Cumrency: INR
GSTN: 2
‘Vendor Class:
Bank Account Number: D€
Name of Bank: DE E BANK
Remarks: |TESTING REMARKS BY VENDOR

Create Description: [ Browse_ | | ] Attach
Attachment List
5] g
B File Name Description  Created By ~ Created On  Created At Changed By Changed On Ghanged At ||
. V1000071309 31.01.2022  16:24:20 31.01.2022 16:24:20
Invoice VIDOOT1308 | 31.01.2022 | 16:24:40 31012022 | 16:24:40
=
| declare that the Invoice submitied is frue and comect as per best of my knowledge 1 confirm that the TAX INVOICES are Digitally Signed

[ Original copy along with Bill Submission Acknowledgement is being sent

[ Tax Invoice No is same as Tax Invoice Number mentioned in GSTR-1

] E-mandate and Test Payment of Re. 1 has been received

[JGSTIN in Invoice is same as GSTIN mentioned in PO

] Same Tax Invoice no and Date uploaded in GSTR-28 as mentioned in Tax Invoice submitted for processing

[]SD/BG submitted to B5L as per PO (wherever applicable)

[ Performance sertificats if applicable attached herswith [ Third Party Test Gertificats as Per PO if applicabls attachsd hetewith
[ Signed SES copy attached (If appiication I service invaice)

[T For Short quantity of GRN than Invoice, Gredit Note submitted for short quantity
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TrackingBill status:

1. Click on Vendor Document Status link in RFx and Auctions screen
o]

=7 hitps://eprocd.bokarosteel,sailbslin44/ir portal - @0 | semrch.. £ - | e )
27 Bid Processing - SAP NetW... % | Z7 Vendor Document Status- SA.. | |

Welcome PF VT LTD Help | Personslize | Log off w

[ RFxand Auctions.
[ —
Overview | Public Documents | Vendor Document Status  Bill Registration

Bid Processing | History, Back Forward [=]

¥

| >

Active Queries

eRFxs PuBlished (0) All(0) Ended (0) Completed (0)
eAuctions Al (0) Published (0) Ended (0) Compisted (D)

‘eRFxs - Published
\fiew: |[Standard View] ﬂ ‘ Display Event Display Response ‘ Print Preview | Refresh

EL EventMumber Event Description Event Long Description Event Type EventStatus SiariDate EndDafe Response Number EventVersion Response Stalus Response Version Dec.End Date Dec.EndTime Q&A Endtime StartTim

Last Refresh 31,01.2022 16:10:10 INDIA Refre:

2. Click on Bills
a. Click on Show Quick Criteria Maintenance Button
b. Reset Bill Registration Date, if required and click on Apply
c. Bill Submission with its BSL Bill Registration No will display with its current status

[E=s= ]

)| hittps://eprocd bokarosteel sailbsLi i/ portall Target=ROLESS3ASFS22Fportal_content?.2Fsim_sail*Fcom sap.petsrm.sml0S2FC + @ G ||| Search. £~ s
T Bid Processing - SAP NetWeav...| 7 Vendor Document Status -... % | |
Vendor Document Status | History, Back Forward []

¥
Change Quory Define New Query Pemsonalize |

Bill Registration Date:

s O] [ ®
Puchssecrerno: @ | o[ ] &

Bl Status: (Al =
-
View: | [Standara view] |w ]| Refiesh || Printils | Print Version Export+ o
B Bill Submission No. Bil Reg No il Reg Date: PO Number PO Date Bl No Bill Dete Bil Amt AmiPaid  Payment Date Chegue number Cheque Date ||
1000000083 0000245251 31.012022 4510046088 22032017 B9SE723ES 0301202 20000000

=
] O]

Lest Refresh 31,01.2022 16:52:34 INDIA Refresn

[

* For any issue/Query please mail to concerned Purchase Dealing officer
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